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In continuation to Institute’s circular of even reference dt: 06/06/2019 & 05/05/2020, and
subsequent email dt:21/03/2020, all departments /sections are once again conveyed to submit demand
requisition of their projected requirements of drugs, medicines, surgical & disposables, etc., in a
quarterly phased manner on regular basis in the prescribed format (copy enclosed) according to
priority/need, with justification, present availability of stores, pattern of consumption/ usage, analysis,
estimated cost and work/patient load in the respective departments/sections.

Presently, in view of emerging situation related to declared pandemic, it is requested to submit demand
requisition for two quarters within 315t July, 2020 (revised) by e-mail to sastoreneigrihms@gmail.com

and centralstoreneigrihms@gmail.com.

It is once again circulated for general information to all concerned that the Protective Gears, Protective
Surgical Stores/ Disposable Stores like Gloves (Sterile/ Non- Sterile), Face mask 3 ply, all masks
including N9s, PPE Kit should be optimally utilized in view of market $hov%&4 én account of outbreak of
Novel Corona virus outbreak. As such, you are requested to kindly use these stores judiciously, as all
processing are subject to availability of budget and supplies in the market.

Further, indents/requisition of said stores can be used only with the approval of Medical

Superintendent/ Hospital Administration.

Prof. (Dr.) P. Bhattacharyya

Director
;2; NEIGRIHMS, Shillong

Copy for information and necessary action to:

1. P.A. to DDA/MS/Dean NEIGRIHMS, Shillong. Shillong-793018
2. The Financial Adviser, NEIGRIHMS, Shillong/ DMS (General/Medical/Surgical)

3. All Head/In-charge of Departments, NEIGRIHMS, Shillong/ Bio Medical Engineer

4. Superintendent Engineer/ Executive Engineer (E)/© /Estate Officer (C).

5. Store & Procurement Officer, NEIGRITHMS, Shillong.

6. Principal, College of Nursing, NEIGRIHMS, Shillong.

7. Sr. Account Officer/ Accounts Officer/ Assistant Accounts Officer, NEIGRITHMS, Shillong.

8. Librarian, NEIGRIHMS, Shillong

9. AO Estt-I & GAD, AR-Estt-1I, AR-Est-III, AAO- GAD, NEIGRIHMS, Shillong

10. I/C Central/ Medical/ Ancillary Stores/ Sanitary Officer/In-Charge Laundry/In-charge Guest House,
NEIGRIHMS, Shillong

11. Chief Security Officer, NEIGRIHMS, Shillong/ DPA for uploading on the Institute’s website



